
Forms sent by postal mail must be notarized and addressed to: University of New Hampshire 5 Quad 
Way Durham, NH 03824 Office of Community Standards Hitchcock Hall Ground Level or emailed 
from a university-issued email account to community.standards@unh.edu. Authorizations received in 
person are accepted with appropriate identification presented.

FERPA 
Authorization to Release Education Records 

or Disclose Information

APB rev.10.24

Student’s Authorization: I acknowledge by my signature that I understand I am authorizing an official or designee in the Office of 
Community Standards at the University of New Hampshire to release the above specified information contained in my disciplinary record. I 
understand that I am not required to release my records to anyone. I am freely giving my consent to release the information in the manner described 
above. I may revoke this consent at any time by sending a written statement of revocation to the appropriate party, except to the extent that 
action has already been taken upon this release. Furthermore, I understand that this request is a one-time only release.

last name  first name

include former name(s) 

student id number  date of birth

student’s signature  date

Enter Recipient’s Information:

name 

organization/school/company

address city/state/zip

Education record information to be released:

 COMPLETE CONDUCT RECORD  SPECIFIC CASE NUMBER

— or — provide a description below of the specific information to be released

�

The Family Educational Rights and Privacy Act (FERPA) protects the privacy of student records by restricting the release of certain information contained 
in the student’s education records. Without written authorization, the Office of Community Standards at the University of New Hampshire will not release 
education records to a third party.  

Authorizations must either be received in person (with appropriate identification presented), sent from a UNH email, notarized or verified for 
authenticity by another method.

PLEASE NOTE:
Student disciplinary history does not contain academic, financial, or health records. 
Some information will be redacted from records to comply with relevant laws and general protections of privacy. 
Information will only be released in the manner described and to the recipient listed below - not to the student.

notary public’s signature  date

notary seal

1

2

3

4

5

Office of Community Standards 
(603) 862-3377 | community.standards@unh.edu
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