
Parent Portal Setup



Setting Up Parent Portal

• Students can authorize parents or other users 
to have access to their account details, 
financial aid package, grades, etc.

• Parent Portal access gives our office 
permission to speak with the authorized users 
about details of a student account and billing 
information



Setting Up Parent Portal

1. Log into Webcat

2. Under the Parent Portal tab, select 
Add/Manage Users
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3. Choose “Add User”
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4. Enter the person’s name and email that you 
would like to authorize on your account
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5. Choose Expand next to the name

6. Under the Authorization tab, check 
whichever boxes you are authorizing
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7. That person will get an email with further 
instructions to set up their account

8. Our office will see them authorized on the 
student account immediately
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9. Students can also remove users here at any 
time


	Slide 1
	Slide 2: Setting Up Parent Portal
	Slide 3: Setting Up Parent Portal
	Slide 4: Setting Up Parent Portal
	Slide 5: Setting Up Parent Portal
	Slide 6: Setting Up Parent Portal
	Slide 7: Setting Up Parent Portal
	Slide 8: Setting Up Parent Portal

